
REZONE PROCEDURES 

 

 

 

1. Discuss the proposed use with City Planning staff member(s). 

 

 

2. The staff member will supply you with an application form that must be completed 

in duplicate and signed by the owner(s) or owner's attorney of the subject property.  

The staff member will assign a specific date the application must be returned to the 

City Office which allows for ample time to comply with the requirements by City 

Code for proper publication and notification of property owner's notices.  This is 

usually approximately sixteen (16) days prior to a regular or called meeting of the 

Planning Commission. 

 

 

3. A fee of $400.00 for a new application (non-refundable) is required to process the 

application.   

 

 

4. All persons which are the recorded title owners of land within three hundred (300) 

feet of any point along the perimeter of the land shall be notified in writing of the 

request for a rezone.  The letter of notification shall be mailed to recipients no later 

than ten (10) days prior to the Planning Commission's public hearing.  Adjacent land 

owners shall have ten days from the date of notification to notify the City 

Administrator of any protests which they may have concerning the application.  A 

certified list must be prepared, by the applicant, of the names and addresses of those 

persons who own property within a 300' radius of the subject property.  This list may 

be obtained by contacting the County Surveyor's Office for the names of the 

property owners and then the County Assessor's Office for the addresses.  This list 

must accompany the application or no action will be taken on your request. 

 

 

5. A “Zoning Action Pending” sign will be posted on the front yard of the property 

under consideration of a zoning change at least ten (10) days prior to the public 

hearings of the Planning Commission and City Council.  

 

 

6. You will be provided with a copy of the agenda for the Planning Commission 

meeting at which your request will be considered.  It is recommended that the 

applicant or a representative attend the Planning Commission meeting and City 

Council meeting to answer any questions.  Without someone being there to speak on 

your behalf, your request may be deferred to the next meeting.  The Planning 

Commission action is in the form of a recommendation to the City Council.  The 

City Council will make the official decision. 

 










